
April, 2017 

The City and County of Denver publishes bids on a site called Rocky Mountain e-
Purchasing System.  Once registered, businesses and individuals have the option of 
downloading bid documents for free.   

If you have difficulty with getting the free subscription or have questions on how 
to navigate this site, call BidNet Vendor support at 800-835-4603 Option #2, 
Monday-Friday from 8:00 am to 8:00 pm EST. 

Note: If there are additional documents posted to this site, each vendor will need 
to check the BidNet site periodically.  Free subscribers are not automatically 
notified of postings.  Those who want to receive automatic email notifications of 
bid documents (specific to the goods and services they provide) can subscribe to 
BidNet for $89 a year.   

The following pages are the steps to register for the no cost option.   

 

  



First, go to website https://www.bidnetdirect.com/ 

In the top right hand corner, click on “Vendor Registration”. 

 

 

 

You will then be taken to this screen: 

 

https://www.bidnetdirect.com/


All fields with an asterisk (*) are mandatory fields.  The system requires you to put a check mark in the “I 
agree to the Terms & Conditions stated herein”.  If you click on the “Terms & Conditions” highlighted in 
blue, you can view the terms and conditions. 

 

 

Once all of the mandatory fields and the optional fields you choose to fill out are completed, click on the 
orange “Next” icon.  This is located in the same box as the Terms & Conditions. 

 

You will then be taken to the 2nd step of the registration process. 

 

 



 

 

This is the section where vendors can select categories that pertain to their specific goods or services.  In 
the NIGP Category section, you have the option of searching by keywords or browsing.   

 

 

See the notes on this web page for additional information on NIGP codes. 

 



When finished, click on the orange “Next” icon.  

 

 

You will then be taken to the next screen  

 

 

Put a check mark in the box next to “Rocky Mountain e-Purchasing System” if the registration you are 
signing up for is the free service.    

 

Then click on the orange “Next” icon. 

 

 



You will be taken to the following screen: 

 

 

Unless you need to go back to the previous screen, click on the “Complete Registration” icon. 

You will then see the Confirmation page.  It will tell you to check your email to complete the registration.  
The screen will look like: 

 


